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1. OO6mme mosoxxeHUst

1.1. Hacrosimee Ilonoxenue 06 06paboTke mepcoHANbHBIX JaHHBIX (manee — Ilonoxenue)
OI0KETHOTO 061eo6pa3oBaTeIbHOTO YUpexKICHUS ropojaa Omcka «CpenHsist
obmeobpazoBarenbHas mkona Ne 15» (nanee — [llkona) pa3paboTaHo B COOTBETCTBHH ¢ TPyIOBEIM
KozexkcoM Poccuiickoit ®enepanuu, Koncrtutymmeit Poccumiickoit ®enepanuu, ['pakmaHcKum
kozexcoM Poccuiickoit @enepanun, ®PenepanpubiM 3akoHOM Ne 149- @3 «O6 wmHbOpMaImm,
HH(OPMAIMOHHBIX TEXHOJOTUIX U O 3aumre HHpopManun», DenepansHpM 3akoHoM Ne 152-03
«O mepcoHaNBHBIX JaHHBIX», [IpaBHiilaMH BHYTpEeHHETO TpymoBoro pacmopsaka BOY r. Omcka
«Cpennsist obmeobpazoBaresbHas mkoja Ne 15y.

Hacrosmee IlonoxeHue ycraHaBiuBaeT MOpsaok paboTel IIIKONEL, ¢ LETbIO MOJydYeHHS,
00pabOTKH, XpaHEHUs M Iepeladyd IOKYMEHTOB, COJIEp)KAallluX CBEICHHsS, OTHECEHHBIE K
IEPCOHANBHBIM  JAaHHBIM pabOTHUKOB, OOyYalOIIUXCs, K HUX pOJOUTENeH (3aKOHHBIX
NpeCTaBUTENEH ).

1.2. llenp Hactosimmero IlonoxeHuWss - 3aImuUTa MEPCOHATBHBIX JAHHBIX PaOOTHHKOB,
oOydaromuxcs, M HX pOAUTENIECH OT HECAaHKIMOHHPOBAHHOIO OCTYNa, H pasTJIAllCHHS.
IlepconanpHble TaHHBIE SBISIOTCS KOH(DUICHIMAIBHOM, CTPOTO OXpaHsAeMOi HHPOpMALUEH.

1.3. Tlopsimok BBOJA B AeiCTBHE U H3MeHEHH [1010KEeH S,

1.3.1. Hacrosimee [TomoxxeHre BCTymaeT B CHIIy C MOMEHTA €TI0 YTBEPXKICHHS TUPEKTOPOM
[Ixomel U ge#cTByeT 6€CCPOYHO, 0 3aMeHBI ero HOBBIM [ToiokeHHeM.

1.3.2. Bce n3menenus B [TonoxxeHne BHOCITCS IPUKA30M.

1.4. Bce pabotauku I1IkoibI JODKHEI OBITH O3HAKOMIIEHB! ¢ HacTosuM [lonoxenuem noxn
POCITUCE.

1.5. PexxuM KOH(HIESHIIHAIBHOCTH INEPCOHATBHBIX [NaHHBIX CHHMAeTCs B Clydasix HX
00€e3TMYMBaHUS M 110 HCTEUYEHHH 75 JIeT CpOKa MX XPaHEHHUS HIIM IPOJUIEBAETCS Ha OCHOBAHHHU
3aKJII0YEHHUS dKCIIepTHOM KomuccuH [1IKoIIbl, eciii HHOE HE ONpeNeIeHO 3aKOHOM.

2. OcHOBHBIC IOHATHS U COCTAB NMEPCOHATBHBIX JAHHBIX

2.1. lna uene#t Hactosmero I1omoxeHHs HCIIONIB3YIOTCS CIEAYIOIIME OCHOBHBIE IIOHATHS:

- IEpCOHATbHBIE JaHHBlE pa0oTHHKa — Jnobas wMHQOpMalus, OTHOCAmAACd K
OIIpE/ICNICHHOMY HJIH OIIPEZeNIIeMOMY Ha OCHOBAaHUY TaKoi HH(GOpMalnuu pabOTHHKY, B TOM YHUCIIE
ero pamMuiIus, UMs, OTYECTBO, TOJI, MECSLI, 1aTa ¥ MECTO POXKAECHH, a[pec, CEMEHHOE, COLHAIILHOE,
HAMYINECTBEHHOE IMOJIOKEHHE, oOpa3oBaHWe, TNpodeccHs, AOXOIbl, Jpyras HMHpOpMAaIHus,
HeoOxouMast paboToIaTeNIo B CBSI3H C TPYJOBBIMU OTHOLIEHUSAMH,

- MEpCOHAIbHBIE [aHHble oOOydaromerocs - HHGOpMamMs, Kacaromascsi KOHKPETHOTO
obyyatomerocsi, koropast Heobxoauma I1Ikose B CBS3H ¢ OTHOIICHUSMH, BO3HHKAIOIIUMHU MEXITY
POAUTENSIMH (3aKOHHBIMH IIPEICTaBUTEIAIMH) oOydarommerocs u [lIkomoin.

- 06paboTKka MEePCOHATBHBIX JaHHBIX — COOpP, CHCTEMaTH3alls, HaKOIUICHHE, XpaHEHHe,
yTouHeHHe (0OHOBIIEHHE, H3MEHEHHUE), UCIIOIB30BAHME, PACIPOCTPAHEHHE (B TOM YHCIIE Nepeaya),
006e3TMYMBaHKE, OIIOKAPOBAHUE, YHHYTOKEHHE IEPCOHATBHBIX JAaHHBIX paO0THUKOB IIIKOIbL;

- KOHQUICHIMATBHOCTh TEPCOHANBHBIX JaHHBIX — 00s3aTeNbHOE MU  COOJIOACHMUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIHI(A, TIOJTyYMBIIETO JOCTYII K IIEPCOHAILHBIM JTaHHBIM Pa0OTHHKOB,
TpeGoBaHHe He JOMyCKaTh X pacnpoCTpaHeHUs Oe3 coriacus pabOTHHKA WM HHOTO 3aKOHHOI'O
OCHOBaHHS,;

- PacIpoCTpaHEeHHe TMEPCOHATBHBIX JaHHBIX — JEHCTBHs, HallpaBJICHHBIE Ha Ieperady
IepCOHANBHEIX JAHHBIX PAGOTHHKOB OTIPEIEIEHHOMY KPYTY JIHII (TIepeiada MepCOHAIbHBIX JaHHBIX)



WA Ha O3HAKOMJIEHHE C MEPCOHAIBHBIMHM JTaHHBIMH HEOTPaHHYCHHOTO Kpyra JIMIl, B TOM YHCJIE
00HAapoJOBaHME MEPCOHAIBHBIX JaHHBIX pPA0OTHHKOB B CPEICTBAX MAacCOBOM HWH(pOpMALWH,
pasMelIeHHe B HHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSX WM MPEIOCTABICHHE I0CTYIA K
HEPCOHAILHBIM JJaHHBIM PaOOTHUKOB KaKAM-JTHOO HHBIM CIIOCOOOM;

- HCIIOJIb30BaHWE IIEPCOHANBHBIX [aHHBIX — JEWCTBHs (OIepaluu) C NEPCOHAILHBIMH
JNaHHBIMH, COBEPIIAEMBIE HOJDKHOCTHBIM JHLIOM IIIKONBI B IENsSX NPHHATHS pPELICHHH WK
COBEpIICHHS HHBIX JECHCTBHH, NOPOXKIAIONIMX IOPHIMYECKHE IOCIEACTBHS B OTHOIICHHH
paboTHHKOB MO0 MHBIM 00pa30M 3aTpardBarOLIMX WX MpaBa W CBOOOIBI MM MpaBa M CBOOOIBI
IOPYTHX JIAIL;

- OJIOKMpOBaHHE IIEPCOHATBHBIX JaHHBIX — BPEMEHHOEe IIpeKpalieHde cbopa,
CHCTEMATH3alliH, HAKOIUICHHUS, MCIOIB30BAHMS, pACIPOCTPAHEHUS MEPCOHAIBHBIX JIaHHBIX
pabGOTHUKOB, B TOM YHCJIE UX TI€PEAayH;

- YHHYTOXXE€HHE IIEPCOHATBHBIX JAaHHBIX — AEHCTBHUS, B Pe3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBHTBH COJEP)KaHHE IEPCOHAIBHBIX AAHHBIX B MH(POPMAIIHOHHOW CHCTEME HMEepPCOHATBHBIX
JNaHHBIX PaOOTHHKOB WM B pe3ylbTaTeé KOTOPBIX YHHYTOXAIOTCS MaTepHalbHbIE HOCHTEIH
IEPCOHAIBHBIX JaHHBIX PaOOTHUKOB,

- 06€e3MYMBaHKe IEPCOHANBHBIX JaHHBIX — JEUCTBHS, B Pe3yJIbTATe€ KOTOPHIX HEBO3MOKHO
OIPEIEIUTh IPUHAIJIEXKHOCTh IEPCOHABHBIX JaHHBIX KOHKPETHOMY paOOTHHKY;

- OOIIENOCTYIHBIE NEPCOHAIbHBIE JaHHblE — IIEPCOHANBHBIE JaHHBIC, JOCTYII
HEOrPaHWYEHHOI'0 Kpyra JIMIl K KOTOPHIM IIPEIOCTaBIICH C COTIachs pabOTHHKA MM Ha KOTOPHIE B
COOTBETCTBHH C (elepalbHBIMH 3aKOHAMH HE paclpoCTpaHsercs TpeOoBaHHE COOIIOICHUS
KOHQUIEHITHAIbHOCTH.

- uHQopMaruss — cBeneHHS (COOOIICHHMS, J[aHHBIE) HE3ABHCHMO OT (OPMBI HX
[IpEeICTaBJICHHS;
- TOKyMEHTHpOBaHHas HWHpopMmanus — 3aQUKCHpPOBAaHHAsS HAa MaT€PHAIBLHOM HOCHTENE

IyTeM JOKYMEHTHPOBAaHHS HH(QOpMAIMs C PEKBH3UTAMH, IO3BOJIIOIIAMH OIPEAEITHTH TaKyIO
HHGOPMAITHIO WK €€ MaTepUaIbHBIN HOCUTE]Ib.

- 3aI0UTa IEPCOHAIBHBIX JJAHHBIX - JEATEIBHOCTh YIIOJTHOMOYEHHBIX JIUI] 110 00ECTIEYEHUIO C
IIOMOIIBIO JIOKAJIBHOTO PEryJIMPOBAaHUS TOPsIKa 00pabOTKH EPCOHATBHBIX JaHHBIX U 00ecrieueHue
OpPraHM3allMOHHO-TEXHUYECKUX Mep 3allUThl HHGOpMAlMH OT HENPaBOMEPHOIO JOCTYIa,
YHUYTOXEHHs,  MoauduuupoBaHusi,  OJOKMpDOBaHHS,  KONHUPOBaHHUS,  IPEJOCTABICHHI,
pacupoCTpaHEHHUS.

2.2. B cocraB nepcoHalIbHbBIX JaHHBIX paO0THUKOB [11K0IIBI BXOIAT JOKYMEHTBI, COJEPIKALIHUE
UHPOpPMAIMIO O MACIOPTHHIX JAHHBIX, OOpa3OBaHWUHM, OTHOIIEHHH K BOMHCKOH OOS3aHHOCTH,
CEMEHHOM IOJIOKEHHH, MECTE )KUTEIbCTBA, COCTOSIHUU 3J0POBBS, a TAaKXKe O IPEIBIAYIIUX MECTax
ux paboThl

2.3. KoMIiekc JOKyMEHTOB, COMPOBOXIAIOIIMMA mpomecc O(GOPMIIEHHS TPYAOBBIX
oTHoIeHuH paboTHUKa B I1IKkose pu ero npueme, NepeBoe U yBOJILHEHHH.

2.3.1. Uudepmanus, npeacrapiseMas pabOTHUKOM IIPH MOCTYIUIEHUH Ha paboty B Illkomy,
JIOJIKHA UMETH TOKYMEHTAIBHYIO opMy. [Ipu 3akimoueHry Tpy10BOro JOrOBOpa B COOTBETCTBUH CO
ct. 65 TpymoBoro koxekca Poccuiickoit denepanuy Mo, DOCTynapliee Ha paboTy, IpeabsIBIseT
paboTtonareno:

- IacCIOPT WJIM UHOU JOKYMEHT, yAO0CTOBEPSAIOIIHUH THYHOCTD,

- TPYIOBYIO KHHXKKY, 32 MCKIIOYEHHEM CIIy4aeB, KOIZla TPYJOBOW JOrOBOpP 3aKIIOYacTCs
BIIEPBHIE, WM PabOTHHK MOCTYIaeT Ha paboTy Ha YCIIOBHSX COBMECTHTENBCTBA, JMOO TpyaoBas
KHIJKKA Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOH MIIM 110 APYTMM IIPHYHHAM;

- CTPaxoBOE CBHIETEIBCTBO I'OCYAAPCTBEHHOIO IIEHCHOHHOT'O CTPAXOBaHMUS,

- TOKYMEHTBI BOMHCKOTO y4eTa — JJIsI BOGHHOOOS3aHHBIX H JIMII, TOJIeKAIIX BOMHCKOMY
yHery;

- IOKyMeHT 06 06pa30BaHuM, O KBATH(DUKAIIME WM HATHYHH CHEIHAIbHBIX 3HAHUH — IPU
IIOCTYILIEHHH Ha paboTy, TpeOYIOIIYIO CIIeNHATbHBIX 3HAHUH MM CIIEHAIbHOA TOATOTOBKH;

- CBUJIETENBCTBO 0 nprcBoennr MHH (npu ero HamM4uu y paGOTHHKA).

- MEIMIIMHCKAsT KHIKKA C MEMITMHCKHMM 3aK/IFOYeHHeM 00 OTCYTCTBHH IPOTHBOIOKAa3aHUM
JUIS 3aHATHS KOHKPETHBIM BHIOM JIEITEIbHOCTH B 00pa30BaTEIbHOM YUPEKICHUH;

- crpaBka 00 OTCYTCTBUH CYJIUMOCTH.

-mpu odopmiennn pabotuka B IlIkomy cexperapeM 3amojHsAETCS yYHHGUIHEPOBaHHAS



dopma T-2 «JluuHast kapTouka pabOTHHKa», B KOTOPOH OTpaXKaroTcs CIEMyIOIHe AHKETHBIE W
Ouorpapudeckue qaHHbIE PaOOTHHKA:
- obmue ceenenus (P.M.O. paboTHuKa, Hara POKIEHHS, MECTO POXKIEHHUS, TPAKIAHCTBO,
o0OpasoBanue, npodeccus, crax paboThl, COCTOSHHE B Gpake, MAaCIIOPTHEIE JaHHBIE);
- CBEJICHHSI O BOUHCKOM yU€eTe;
- JaHHBIE O IIpUeMe Ha paboTy;
B nanpHeRIIEM B THYHYIO KapTOYKY BHOCATCS:
- CBEJIEHHs O [IEPEBOJax Ha IPYTYIO paboTy;
- CBeICHUs 00 aTTeCcTalluy;
- CBEJICHHMS O MOBBIIICHUH KBATH(DUKAIIUH;
- CBEJIEHHs O NMPO(ECCHOHAIBHOM IEPEIOTOTOBKE;
- CBEJICHM O Harpaaax (IIOOIIPEHHUSX ), TOYETHBIX 3BAaHHSIX;
- CBeZIeHUs 00 OTITyCKax;
- CBEJIEHHS O COLIMATIBHBIX T'APAHTHUSAX.
- CBEJICHMSI O MECTE KHUTEIbCTBA M KOHTAKTHBIX Telle(oHaX.
2.3.2.1lpy 3aKIOYEHHH TPYAOBOIO [OOrOBOPa M B XOJ€ TPYAOBOM IEATEIHHOCTH I
obecrieyeHHMss TapaHTHH W KOMIEHCAlWid paGOTHHUKY, YCTAHOBIEHHBIX JIEHCTBYIOLIMM
3aKOHOJATENILCTBOM, MOXKET BO3HUKHYTH -HEOOXOAMMOCTH B TMPENOCTAaBICHHH pPabOTHHKOM
JIOKyMEHTOB:
- 0 BO3pacTe OEeTEH;
- 0 0EPEMEHHOCTH JKEHINUHBL,
- 00 HHBAJIMTHOCTH,
- 0 IOHOPCTBE;
- 0 COCTaBE CEMbH,
- 0 HEOOXOAUMOCTH yX0/1a 3a OOJBHBIM YWIEHOM CEMbBH;
- IpOYHeE.
2.3.3.Tlocne Toro, kak OyAeT NPUHATO PEeLIeHHE O IpHEMe Ha paboTy, a TAKIKE BIIOCIIEACTBHH
B IIPOLIECCE TPYNOBOM [EATEIIBHOCTH, K JOKYMEHTaM, COJAEPKallUM II€PCOHAIbHBIC aHHBIE
paboTHHKA, OYAYT OTHOCHTHCS:
- TPyZIOBO# TOTOBOP;
- IOTIOJTHUTEIIbHBIE COTJIAIIEHHUS K TPYIOBOMY JOTOBODY;
- IpHKa3 0 IpueMe Ha paboTy;
- IPUKAa3bl O MOOLIPEHUSIX U B3bLICKAHHUSX;
- MEIMLIMHCKHUE TJOKYMEHTHI,
- IpHKa3bl 00 U3MEHEHHUH YCIIOBHI TPYIOBOTO JIOTOBOPA;
- KapTouka yHUGuUIMpoBaHHOK (opmbl T-2, yTBepkaeHHas NOCTaHOBJIEHHEM [ 'ockomcrara
Poccum ot 05.01.2004 Nel;
- IpyTHE TOKyMEHTHI.
2.3.4. JIoKyMEeHTEHI, ColepiKallie CBeeHHs, HEOOXOQUMBIE JUIsl IPEIOCTABIEHUS PaOOTHUKY
rapaHTH{ U KOMIIEHCAIlUH, YCTaHOBIIEHHBIX JEHCTBYIOIUM 3aKOHOJATEIbCTBOM:
- TOKYMEHTBI O COCTaBE CEMBH;
- TOKyMEHTHI 0 OepeMEHHOCTH PabOTHUIIBL;
- TOKYMEHTBI O BO3pacTe MaJIOJIETHHUX JETEH;
- TOKyMEHTHI 0 MecTe 00y4YeHHUs JAeTel.
2.3.5.1. JIOKyMeHTHI, COIEp)Kallie IEePCOHATbHBIE NaHHbBIE DPAaOOTHHKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOIIHE IIporecc O(GOpMIIEHHS TPYAOBBIX OTHOLICHHH IpH NpHEME Ha
paboTy, nmepeBojie, yBOJIbHEHHH; IOJTHHHUKH U KOIIMH IIPHKA30B 10 JIMYHOMY COCTaBY; JINYHBIE [I€I1a
U TPYIOBBIE KHIXKKHA paOOTHUKOB; J€jIa, COEpKaIlie OCHOBAHHUS K IIPHKa3y II0 JTHYHOMY COCTaBY;
IeNa, CoAepXKalllie MaTephaibl aTTeCTallid paOOTHHKOB, IEpENaBacMbIX COTPYAHHKaM OT[ela
KaJIpOB; MaTe€pHaJIbl CIy)KeOHBIX PacCiieI0BaHUI; CIPABOYHO-MH(POPMAIIMOHHBI 6aHK JaHHBIX 11O
nepcoHaty (KapTOTEKH, )KypPHAJIbI); IIOATHHHUKH U KOIIUHM OTYETHBIX, aHAIATHYECKUAX U CIIPABOYHBIX
MaTepUaJioB, IepenaBaeMblx pykoBOACTBY IIIKoybl; KOINMHM OTYETOB, HANpaBISIEMBIX B
roCyIapCTBEHHbBIE OpTaHbl CTATUCTHKH, HAJIOTOBBIE HHCIIEKIIMH, BEIIIECTOAINNAE OPraHbl yIIPaBICHUS
U IpYTHE YUPEKACHUSA).
2.3.5.2. JlokyMeHTanus 1mo pabore 34aHui 06pa30BaTENbHOIO yIPEKIAEHHUS (IODKHOCTHBIC
HHCTPYKIIMH pabOTHHMKOB, IPUKA3bl, PACIIOPSDKEHUS], yKa3aHUus pyKoBojcTBa IIIKoIIEI); JOKYMEHTEI



N0 IUTAHHPOBAHHIO, YYETY, aHAIM3Y H OTYETHOCTH B 9acTH paboThl ¢ mepcoHanoM I1IkomsL

2.4. JIOKyMEHTHL, coaepKaIme CBE/ICHHS, HE0OXOIHMBIE s peanH3aluH
KOHCTHTYLIHOHHOTO TTpaBa Ha IOJIy4eHHe o0mero o6pa3oBaHus, B TOM YHCIIE 3aKIIOYEHHS 10r0BOpa
C POAMTENSAMH (3aKOHHBIMH TPEACTABHTEIISAMH )

- IOKYMEHTBI, yI0CTOBEPAIOIUH JINYHOCTD 00y4daromerocs (CBHACTEIBCTBO O POKICHHH HIIH
1acIopT);

- IOKYMEHT O TIOIy4YeHHH oOpa3oBaHUS, HEOOXOOMUMOTO [UIs IOCTYILUICHHS B
COOTBETCTBYIOIIUH KJlacC (JIMYHOE JIETI0);

- MEIUIIMHCKAs KapTa;

- CIIpaBKa O MECTE IIPOKHUBAHHSI.

2.5. JIoKyMeHTBI,  COAEp)KAllUe  CBEICHMS, HEOOXOOMMBIE JUIS  MPEIOCTaBJICHHUS
o0y9aromemycsi FapaHTHi ¥ KOMIICHCAIIU, YCTAHOBJIEHHBIX JIEHCTBYIOIIMM 3aKOHOIATETbCTBOM:

- IOKyMEHTBI O COCTaBE CEMBH;

- IOKYMEHTBI O COCTOSHUH 310POBBS (CBEACHUS 00 HHBATHIHOCTH, O HAIHYHH XPOHUIECKHUX
3a00JIeBaHHM U T.11.);

- IOKYMEHTBI, ITOATBEPXKJAIOIME IPaBO Ha JONOJHUTEIbHbIC TapaHTHH U KOMIICHCAIIUH 110
ONpEACIICHHBIM OCHOBaHHAM, IPEAYCMOTPEHHBIM 3aKOHOAATEIBCTBOM (POOUTEIU-HHBAIUIEL
HEIOJIHAS CEMBSI, peOCHOK-CHPOTA | T.I1.)

3. Coop, 06paboTKa H 3aIUTA NEPCOHAIBHBIX JAHHLIX paboTHHKA

3.1. Ilopsmok NoTy4eHUs NepCOHATBHBIX JaHHBIX.

3.1.1.Bce mepcoHanbHbIe naHHBIe paGoTHHKa IIIKONIBI cilemyeT MmojaydaTh y HETO Camoro.
Ecmi mepconaneHble NaHHBIE pabOTHHKA BO3MOXKHO IIOJYYHTH TOJBKO Yy TPEThEH CTOPOHBI, TO
pabOTHHK [OJKeH OBITh yBeIOMJIEH OO 3TOM 3apaHee, M OT HEro JOJDKHO OBITh IMOJIy4EHO
MHCBMEHHOE coracue. JIOIKHOCTHOE Mo paboToAaTe sl JOJDKHO coo0ImuTh paboTHHKY [11kos! 0
LEJISX, MPEANOJaraéMblX HCTOYHMKAX U CIOco0ax MOJMy4YeHHUsS MEePCOHANBHBIX HaHHBIX, a TAKXkKe O
XapakTepe MOJIEKAIIMX MOTy4YEeHHUIO NMEPCOHATBHBIX JAaHHBIX M IMOCIEICTBUAX OTKa3za pabOTHHKA
JlaTh IUCBMEHHOE COTJIACHE HA UX MOJyYCHHUE.

3.1.2.PaboronaTens He MMeeT IpaBa IOJNy4YaTh M OOpabaThiBaTh MEPCOHABHBIE IaHHBIE
paboTHuka IlIkoisl 0 ero pacoBoi, HAIIMOHAIBHOW MPHUHAIJIEKHOCTH, MMOJHUTHYECKHX B3IUIA/AX,
PEIMIHMO3HBIX WM QHIIOCOPCKUX YOEKICHUSIX, COCTOSHHH 30POBbsI, HHTUMHOM XH3HH. B ciydasx,
HETNOCPEICTBEHHO CBA3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIIEHHH, B COOTBETCTBHU CO CT. 24
Konctutynuu Poccuiickoit @enepanuu paboTonaTens BIpaBe MOIy4aTh H 00pabaThBaTh JaHHBIE O
YaCTHOM JKM3HM pabOTHHKAa TOJIBKO C €ro MUCBMEHHOro coriacus. O6paboTka yKa3aHHBIX
IEPCOHAIBHBIX JaHHBIX PaOOTHUKOB paboToIaTeIeM BO3MOXKHA TOJIBKO C X coriacus Jimbo 6e3 ux
COIVIacHs B CIIEIYIOIIUX CIIydasx:

- IEPCOHAJIbHBIE JaHHBIE SIBIISIOTCS OOINEIOCTYITHBIMH;

- IEPCOHAJIbHBIE JTaHHBIE OTHOCATCS K COCTOSHHIO 30pOBbs paboTHHMKa M X oOpaboTka
HeoOXoauMa JUIsl 3alllUTHI €r0 JKU3HH, 3[0POBbS WM MHBIX JKH3HEHHO Ba)KHBIX MHTEPECOB JIMOO
JKH3HH, 3[0POBHSI WJIM WHBIX JKU3HEHHO BAXKHBIX HHTEPECOB APYTUX JIML M IOIY4YEHHE COIJIacUs
paboTHHKA HEBO3MOXKHO;

- 10 TpeOOBaHHUIO MTOJHOMOYHBIX TOCYIaPCTBEHHBIX OPraHOB B CIIydasx, IPeayCMOTPEHHBIX
(benepaTbHBIM 3aKOHOM.

3.1.3. Paboronarens BnpaBe 0OpabaThIBaTh IEPCOHANBHBIE JaHHBIE PAOOTHHKOB TOJBKO €
UX ITUCBMEHHOTO COTJIACHs.

3.1.4. TlucemenHoe coriacue pabOTHHKa Ha OOpabOTKYy CBOMX IEPCOHATBHBIX AaHHBIX
JOJIXHO BKIIIOYATh B CeOsL:

- hammHIO, MM, OTYECTBO, apec CyOBEKTa MEepCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, yIOCTOBEPSIOLIErO €ro JIMYHOCTh, CBEJICHUS O JIaTe BbIIayM YKa3aHHOTO JOKYMEHTa U
BBIIaBIIEM €0 OpraHe;

- HauMeHOBaHue ((paMIIHIO, UMs, OTYECTBO) M aJpec Oleparopa, IOIy4arolero Corjacue
CyOBEKTa NEepPCOHATBHBIX JaHHBIX;

- 1esib 00paboTKH NEPCOHATBHEBIX JaHHBIX;

- IepeYeHb MEePCOHATBHBIX JAHHBIX, HAa 00pabOTKy KOTOpBIX JaeTcs COrlacHe CyOBeKTa
NEPCOHATBHBIX JaHHBIX;

- IepeyeHb JEUCTBHHA C MEPCOHATBHBIMH JIaHHBIMH, Ha COBEPIIEHHE KOTOPBIX JaeTCs
corjiacue, o0Imee ONMMCAaHHWE HCIOJIB3YEMBIX OIIEPaTOPOM CIIOCOO0B 06PabOTKH IEPCOHAIBHBIX



JTAaHHBIX;

- CPOK, B TEUEHHE KOTOPOI'0 AEHCTBYET COIJIACHE, a TAKXKe MOPSIOK €ro OT3hIBA.

3.1.5. Cornacue paboTHHKa He TpeOYETCS B CIEAYIOMUX CIydasx:

1) obOpaboTka NEepCOHANBPHBIX MAHHBIX OCYIIECTBISETCS HA OCHOBaHHH 1pymOBOrO
Kojexca P@ uinm vHOro (erepanbHOro 3aKOHa, YCTAaHABIMBAIOIIETO €€ [ENb, YCIOBHUS MOIYyYESHHUS
NEPCOHAIIBHBIX JaHHBIX U KPYT CyOBEKTOB, IEPCOHATBHEIE JAHHBIE KOTOPBIX MOAJIeKaT 00paboTKe,
a TaKXKe OIPEEILIIONIEro MOJIHOMOYHS paboToaares;

2) 06paboTKa NEepCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B LEJSAX HUCIIOJHEHHS TPYAOBOIO
JIOTOBODA;

3) ob6paboTka MEepCOHANBHBIX AaHHBIX OCYIIECTBIIAETCS Ul CTATHCTMYECKHMX HIIM HMHBIX
HAYYHBIX LEeJIEH IIPU YCIOBHH 00513aTEIbHOTO 00€3THYNBAHHS TEPCOHATBHBIX JaHHBIX

4) 06paboTka NEpCOHATBHBIX JAHHBIX HEOOXOAMMa IS 3allHUTHl JKH3HH, 30POBbS WM
HHBIX JXU3HEHHO BaXXHBIX HHTEPECOB PaOOTHUKA, €CITH MOJyYEHHE er0 COrIaCHsI HEBO3MOXKHO.

3.2. Ilopsnok 06paboTku, mepesad U XpaHEHHs TIEPCOHAIBHBIX JaHHBIX.

3.2.1. Pa6ornuk Illxons! mpenocraBiser cekperapio IIIKonbl 1OCTOBEpHBIE CBEIECHHUS O
cebe. Cekperapb NpOBEpsi€T IOCTOBEPHOCTh CBEIECHHM, CBEpss IaHHbIE, IMPEIOCTABICHHEIE
pabOTHHKOM, C HMEIOIIMMHUCS Y pabOTHHKA TIOKYMEHTAMH.

3.2.2. B cootBerctBuu co cT. 86, 1. 14 TK P® B nemsx obecrnedeHus mpaB H CBOOOI
YesioBeKa M TpaxaanuHa aupektop Illkomnsr (PaGoTonaTens) # ero mpeacTaBHTENH IPH 06paboTKe
IIEPCOHATBHBIX JAaHHBIX pabOTHHUKA JODKHBI COOIIONATH CleayIonHe oomme TpeOoBaHu:

3.2.2.1.06paboTKa NepCOHANBHBIX JaHHBIX MOXKET OCYIIECTBIATHCS HCKITIOYMTEIBHO B [ENSAX
obecrieueHus: COONIIONCHHUST 3aKOHOB M WHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJAEHCTBHS
pabOTHHKaM B TPyIOYCTpOMCTBE, OOYYCHHH W NPOIBHXEHHH II0 CIyXOe, o0ecrieYeH s THYHOM
OezomacHOCTH pabOTHHKOB, KOHTpOJS KOJHMYECTBA M KadeCTBa BBINOJHSEMOM pabGoThl H
o0ecreyeHns: COXpaHHOCTH UMYIIIECTBA.

3.2.2.2.11pu onpenenennn o6peMa U cofepkanus 06pabaTbiBaeMbIX IIEPCOHAIBHBIX JaHHBIX
PabGoronatens momkeH pykoBoacTBoBarhes Konctutymmedt Poccuiickoit @eneparuu, TpyaoBeM
kogekcoM Poccuiickoit @enepannu U HHBIMH (peiepabHBIMU 3aKOHAMH.

3.2.2.3.1lpu NpUHATHH pEIIEHUH, 3aTparMBalOIIMX HHTEpPEeCh paboTHUKa, PaboTonarens He
HMeET IIpaBa OCHOBBIBATHCS HA NIEPCOHAIBHBIX IaHHBIX PaOOTHHKA, OTyYEHHBIX HCKIIOUUTEIBHO B
pe3yJibTare X aBTOMaTH3UPOBAHHOW 00paOOTKH UITH 3JIEKTPOHHOT'O IOy YECHHUS.

3.2.2.4.3amuTa nepcoHaNbHBIX JaHHBIX paOOTHHKA OT HEMPAaBOMEPHOI'O MX HCIIOJIb30BaHHUs
WK yTpaThl obecneunBaercs PabGoronmaTeneM 3a CYeT €ro CpeACTB B IOpPSJAKE, YCTaHOBIEHHOM
(benepabHBIM 3aKOHOM.

3.2.2.5.PabOTHUKH M HX IPEICTAaBUTEIM JOJDKHBI OBITH O3HAKOMIJIEHBI IIOJ PACIHCKy C
nokymMeHTaMu IIIkosbl, ycTaHaBIMBAIONIMMH MOPANOK OOpabOTKM IEPCOHANBHBIX JaHHBIX
pabOTHHKOB, a Takxke 00 UX ImpaBax U 00A3aHHOCTSIX B 3TOH 00IacTH.

3.2.2.6.Bo Bcex cimydasx oTKa3 pabOTHHKA OT CBOMX IIpaB HA COXPAHEHHE M 3aIUTY TaWHBI
HEJICUCTBUTEIICH.

4. Coop, 06padoTKa M 3aLIUTA MEPCOHAJLHBIX JaHHBIX 00y4Yaromerocs
4.1. Tlopsanox moy4eHHs NEPCOHATBHBIX JTaHHBIX.

4.1.1. Bce nepcoHalbHBIE JaHHBIE HECOBEPLIIECHHOJIETHErO 00YYarOIErocs A0 IOTyYeHHs UM
OCHOBHOIO 0O0IIEro 00pa3oBaHHsi MOKHO MOJy4aTh TONBKO Yy €ro pOJWTENed (3aKOHHBIX
npeacTaBuTeiei). Eciu nepcoHabHbIe JaHHBIE 00yYaromerocst MOXHO IOJIyYHTh TOJIBKO Y TPETheH
CTOPOHBI, TO POJMTENH (3aKOHHBIE TIPEICTABUTENH) 00YYarOmerocs 0DKHBI ObITh YBEIOMIIEHBI 00
sroM 3apaHee. OT HHMX JO/DKHO OBITh IOJY4EHO IMCHbMEHHOE COIJIAIIEHHE Ha IIOIy4YCHHE
IIepCOHATBHBIX JAHHBIX OT TPEThEH CTOPOHBL. PonuTeNH (3aKOHHBIE IPEICTABATEIH) 00y afOIIerocs
JIOJKHBI OBITH IPOMH()OPMHEPOBAHEI O IENISX, IPE/I0oIaraéMbIX HCTOYHUKAX H CII0CO0aX IOTyYCHHUs
MEPCOHAIBHBIX JaHHBIX, @ TAK)KE O XapaKTepe MOIEKAIIMX II0IyIEHHIO IePCOHATBHBIX JaHHbIX U
ITOCIIEACTBHUAX OTKa3a JaTh MUCbMEHHOE COIVIaCHe Ha UX MOJIyYeHHE.

4.12. Bce nepcoHaIbHEIE JaHHbBIE HECOBEPIIECHHOJIETHETO 00yJarOmerocst ocie MoIyIeHHs
UM OCHOBHOTO OOINEro 06pa3oBaHMsl WM COBEPIICHHOJETHErO 00y4aromerocss MOXKHO IONTy4aTh
TOJIBKO y Hero camoro. Eciu nepcoHaIbHBIE JaHHBIE TAKOTO OOYYarOMIErocss BO3MOXHO MOJIyIHTh
TOJIBKO Y TPeThell CTOPOHBI, OH J0JKEH GBITh yBeIOMICH 06 3T0oM 3apaHee. OT HEro JOJKHO OBITh
II0JIy9eHO MCEMEHHOE COTIACHE Ha MOJTyYeH e IEPCOHAIBHBIX JAaHHBIX OT TPETheH CTOPOHBI. TakoH
06 yyaroIuics 10JDKeH OBITh TPOHH(GOPMHPOBAH O IEISAX, IIPEANOIaraeMbIX HCTOYHHKAX JIAHHBIX, 4



TaKXKC O XapaKTepe MOMICKAIIUX MMOJYYCHHUIO IICPCOHAJIBHBIX JaHHBIX U MOCJIEICTBAAX OTKa3a JaTh
ITHCBMCHHOE COIVIaCHE Ha UX IIOJIy4YCHHE.

4.13. B cootserctBuu ¢ Konctutymueit P® Illkona Brpase ocyImecTBiIsTs c60p, mepeaady,
YHUUYTOXXCHHE, XPAHEHHUE, MCIIOIB30BaHAE MH(OPMAIMH O MOJUTUYECKHUX, PETMTHO3HEIX, JAPYTHX
yOeXIeHHH JaCTHOH JXH3HH, a Takoke HH(OPMAIMK, HapylIAroIIel TalHy MepenucKy, Teae(OHHBIX
[IEPErOBOPOB, IMOYTOBLIX, TeIEerpadHbIX U HHBIX COOOIIEHHH 00YYarOIIerocs ¢ ero IMMCbMEHHOTIO
cornmacust  (CoryiacMs  poAuTeNed  (3aKOHHBIX  [PEICTaBUTENIEH)  HECOBEPIIEHHOJIETHETO
o0y4aromerocs 10 IOTYy4eHHS UM OCHOBHOrO o0Immero o0pa3oBaHus), (opMa oOIpeaeIseTcs
®enepanbHeM 3akoHOM N 152-03 «O 3amure NMepCcoOHANBHBIX JAHHBIX» WM HA OCHOBAaHHU
- cyneOHOro pemeHus.

4.14. Corpynuuku IlIkomsl, MMEIOIHE JOCTYIl K IEPCOHAIBHBEIM JaHHBIM O0YYarOIIHXCH,
00s13aHbl NIPHHMMATh HEOOXOAMMEIE OpraHW3alMOHHBIE M TEXHHYECKHE MeEphl JUIS 3alUTHI
NEPCOHATBHBIX JAHHBIX OT HEIPaBOMEPHOIO HIIM CIyYalHOTO IOCTyNa K HHM, YHHYTOXKECHHS,
MOIU(DUIMPOBaHUS, OJOKUPOBAHUS, KOIMUPOBAHHUS, pACIPOCTPAHEHHS, a TaKkKe OT HHBIX
HETIPAaBOMEPHBIX JEHCTBUI B OTHOIIEHUH JTaHHON HH()OpMAIIHH.

4.15. Pa6oruku IlIkomnbl, OTBETCTBEHHBIE 3a COOp, XpaHEHHE IMEPCOHATBHBIX JAHHBIX

00y4aromuxcsi OCYIIECTBIISIOT:

- OrpaHUYEeHHE CETEBOTO JAOCTYIA [/ ONpeIeeHHBIX TT0Ib30BaTENEH;

- OpPraHM3aIMI0 KOHTPOJI TEXHHYECKOTO COCTOSHHSI KOMIIBIOTEPHON TEXHHKH M YpPOBHEM
3alIMTEl ¥ BOCCTAHOBJIEHHS HH(OpMAIIHH;

- IPOBEJICHUE PETYIISIPHOrO KOIUPOBaHHUS MH(OpMAIlMM HA HOCHUTENH, CO3JAaHHE PE3ECPBHBIX
KOIHMH 0000 BayKHOM HHPOPMAIIHH;

- BEJICHWE ayauTa JEWCTBUH II0OIh30BAaTENed M CBOEBPEMEHHOE OOHapyXeHHe (aKkToB
HECaHKIIMOHMPOBAHHOTO JOCTYIa K HHGOPMAIIHH.

4.1.6. Pa6orHuku 1IxombI, HMEOIIHME JOCTYI K HEPCOHAIBHEIM JAHHBIM, IIPH II0JIb30BAaHUH
JoctynoM B ceTb MHTepHeT 00s3aHbI NPHHUMATh MaKCHMAallbHBIE MEpPHI IO O00ECIEYEHHIO
6e30macHOCTH:

- MCII0JIb30BaTh aHTHBHPYCHOE IIPOrpaMMHOE obecreyeHue (C perysipHbIM OOHOBJICHHEM
BHPYCOB);

- He JI0NlycKaTh paboTaTh Ha CBOE aBTOMAaTH3HPOBaHHOE pabodyee MECTO JIMI[, HE HMEOIIUX
IIpaBa JIOCTYIIa K JaHHBIM;

- HE OCTaBJIATH HE 3a0JIOKUPOBAaHHBIM CBOM KOMIBIOTEp B Hepaboyee BpeMs;

- CBOEBPEMEHHO 0 cirydasix c0osi B paboTe CeTH, MapoIbHON HACHTAGUKAIIMA U T.1.

S. Ilepenaya u XxpaHeHHe MePCOHAIbHBIX JAHHBIX

5.1.1lpu nepepade mnepcoHaNbHBIX MaHHBIX paborHuka Illkoma momkHa cobmonaTe
cienyromue TpeboBaHuUs:

5.1.1. He coobmars nepcoHanpHbIe JaHHBIE paOOTHUKA TpeThel CTOpoHe 6e3 MICHEMEHHOTO
coryacusi pabOTHHKA, 3a UCKIIIOYEHHEM CITy4aeB, KOIla 3T0 HEOOXOAUMO B LEJISAX IPEayIIPEexACHUSL
yIPO3Bl )KH3HH U 3I0POBBIO PabOTHHKA, a TAKXKE B CIIydasX, yCTAHOBJICHHBIX (heepaIbHbIM 3aKOHOM.

5.1.2. He coo0mare nepcoHaJlbHbIE JaHHbIe pa0OTHHKA B KOMMEpPYECKUX ILesix 6e3 ero
MACBMEHHOTro coryiacusi. O6paboTka MepCOHANBHBIX JaHHBIX PAOOTHHUKOB B IEJISIX IPOABH)KEHUS
TOBapoB, paboT, YCIyr Ha PHIHKE ITyTEM OCYIIECTBICHHS IPSIMBIX KOHTAaKTOB C IIOTEHLHAIbHBIM
IOTpPEeOUTENIEM C TOMOINBIO CPEACTB CBA3U JOITYCKAETCs TOJIBKO € €0 IIPEIBaPUTEILHOIO COIIacus.

5.1.3. TlpeaymnpeauTs JIMII, MOJYYHBIIHX IEPCOHATBHEIEC JaHHBIE paOOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh HUCIIOJB30BAHBI JIUIIE B IEJISAX, OIS KOTOPBIX OHH COOOINEHBI, H TpeOOBATh OT
3THUX JIMI OATBEPXKICHHS TOTO, YTO 3TO IPaBUIIO coOmoneHo. JIuna, noayYrBIINe IEPCOHATBHEIC
JaHHbIe pabOTHHKA, 00s3aHbI COOIONATh PEXHM CEKPETHOCTH (KOH(HACHIHANbHOCTH). JlaHHOe
[TonoxxeHue He pacmpocTpaHseTcs Ha OOMEH NMepCOHANPHBIMU IaHHBIMH PaOOTHHMKOB B IOPSJIKE,
YCTaHOBJIEHHOM (e/IepaIbHBIMH 3aKOHAMH.

5.1.4. OcymecTBIaTh Nepeaady NepcOHATbHBIX TaHHBIX pabOTHUKOB B mpenenax IIkos! B
COOTBETCTBUH ¢ HactosmuM [lonoxenuem.

5.1.5. Paspemath XOCTYI K I€PCOHAIBHBIM JaHHBIM PAOOTHHMKOB TOJBKO CICIMATBHO

YIIOJTHOMOYEHHBIM JIMIIaM, IIpH 3TOM YKa3aHHBIC JIM[A JOJDKHBI UMETH IIPaBO MOJIydaTh TOJIBKO TC
IEPCOHATIBHBIC TAHHBIC pa60THm<a, KOTOPEIC HEeOOXOIUMEI JIJISI BEIITIOJTHEHUS KOHerTHOﬁ (I)YHKIII/IPI



5.1.6. He 3anpamuBats HHHOPMAIHIO O COCTOSIHAHU 30POBbS PaOOTHHKA, 33 MCKIIOYEHHEM
TEX CBEJICHHHU, KOTOPHIE OTHOCATCS K BOIIPOCY O BOZMOXKHOCTH BBIIOJIHEHHSI PAOOTHHKOM TPYIO0BOM
GyHKITHH.

5.1.7. IlepenaBaTh mepcoHalbHbIE NaHHBIE PAOOTHHKA MPEICTABHTENSAM DPaOOTHUKOB B
NopsiIKe, yCcTaHOBIEHHOM TpynoBeiM kozmekcoM Poccuiickoit Depepaiuu, ¥ OrpaHHYHBATH 3TY
WH(POPMALKIO TOIBKO TEMH IIE€PCOHATHbHBIMH JaHHBIMH Pa0OTHHKA, KOTOPHIE HEOOXOIMMEI IS
BBINOJIHEHHUS YKa3aHHBIMH IIPEACTABUTENSIMHI HX (DYHKITHH.

5.2. XpaHeHHE U UCIIOIb30BaHUE IEPCOHAIBHEIX JAHHBIX PA0OTHHKOB:

5.2.1. TlepcoHanbHble naHHbIE DPAaGOTHHKOB XpPAHATCS HAa OYM@KHBIX HOCHTEISX, B
nomenieHusx Illkons! B mkadax u cefidax. JIngnsle nena u kapTouku T-2 YBOJEHHBIX PaOOTHHKOB
JI0 HCTEYEHHUS TEKYLIEro KaJeHJapHOro roja XpaHsrcs B celide, a 3aTeM NepenaroTcs B apXHB
IIxombI.

5.2.2. IlepconanbHble [JaHHbIE pPaGOTHUKOB MOTYT OBITH IIOJNYYEHBI, MPOXOIHUTH
HaJbHEHIIyro 06paboTKy M IepeiaBaThCsi Ha XpaHEHHWE KaK Ha OyMaXHBIX HOCHMTENSX, TAK U B
JJIECKTPOHHOM BHJI€ — JIOK&JIBHOM KOMIIBIOTEPHOH CETH M KOMIIBIOTEPHBIX IIPOTrpamMM,
obecneunBaromux paboTy o6pa3oBaTeIbHON OpraHU3allkHy.

5.2.3. Ilpu nomy4eHHUH NepCOHATBHBIX JaHHBIX HE OT pabOTHHKA (3@ HCKIIIOYEHHEM CIIyYaes,
€CIIH TIepCOHAbHEIE JaHHbIe OBUIM IIPEIOCTaBIEHBI PabOTOAATENI0 HA OCHOBAaHHUH (elepalbHOro
3aKOHA WM €CJId NEPCOHAIbHBIE JaHHBIE SBILIOTCS OOLIEOCTYIHBIMH) paboToaaTenh A0 Havaia
00pabOTKM TaKMX II€PCOHATBHBIX MJAHHBIX O0fM3aH MPEIOCTaBUTh pAGOTHHKY —CJIEIYIOLIYIO
HUHGOpMAIHIO:

- HauMeHoBaHue ((paMmIus, UMsI, OTIECTBO) U apeC OMEPaTOpa HIIH €ro IPEJACTABUTELS;

- 1es1b 06paboTKK NEPCOHATBHBIX TaHHBIX U €€ IPAaBOBOE OCHOBAHHE,

- IIPEATIOJIaraeMble M0JIb30BaTENH EPCOHATIBHBIX JaHHBIX;

- YCTaHOBJIEHHBIE HacToAIUM DenepalbHBIM 3aKOHOM IIpaBa CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2.4. KoHkpeTHble OO0S3aHHOCTH IO BEACHHIO, XPAaHEHHIO JMYHBIX M€l PabOTHHUKOB,
3all0JIHEHHIO, XPAaHEHUIO W BBbIJAa4€ TPYIOBBIX KHIDKEK, HHBIX JOKYMEHTOB, OTPaKaIOIIUX
IIEPCOHANBHBIE JaHHbIC PAaOOTHHKOB, B TOM YHCIE II0 XPAHEHHIO JMYHBIX JeJl YBOJEHHBIX
pabOTHHUKOB, BO3JIaraloTCs Ha COTPYAHHUKOB OT/eNa KaJapoB.

5.2.5. B OTHOImEHHH HEKOTOPHIX JOKYMEHTOB JEHCTBYIOIIHM 3aKOHOJATEIECTBOM
Poccuiickoii ®@enepanuu MoryT OBITH YCTaHOBJIIEHBI HWHBIE TpeOOBaHHS XpaHEHHUS, YeM
npenycMorpeHo HactosmuMm [lonoxenwem. B Takux ciydasx ciegyeT pyKOBOJICTBOBAThCS
[IPaBHJIAMH, YCTaHOBJIEHHBIMH COOTBETCTBYIOIMM HOPMATUBHEIM aKTOM.

5.2.6. TlepcoHanpHble NaHHBIE paOOTHUKOB, XPAHSIIIHECS B JIEKTPOHHOM BHJE, ITOAJTIEKAT
3allUTe INPOrpaMMHBIMH cpeAcTBaMH. K HHM OTHOCATCS pasrpaHHYEHHs IIpaB JoCTyna K
3JIEKTPOHHBIM pecypcaM, IapojbHas HACHTH(HKAIMS I10J1b30BaTeNiel 3JIEKTPOHHOM CHCTEMBI
JOKYMEHTO00O0pOTa U MapoJibHAsA UACHTAGHUKAIHS IT0IH30BaTeNeH IpH BX0/1€ B HH(YOPMAIIHOHHYIO
cuctemy. [Toa pasrpaHMYeHHEM IpaB JOCTYIA HOAPa3yMeBaeTCs OpraHM3aIKs J0CTya paGOTHHKOB
IIKOJIBI TOJIBKO K TOMY CErMEHTYy HWH(OpMAalHH, KOTOPbIH HEOOXOOUM MJIA BBIIOJIHEHHS CBOHMX
ciyxeOHbIX 06s3anHOCTER. KakoMy paGOTHHKY HIKOJIBI, HMEIOLIEMY JOCTYII K 3JIEKTPOHHOH Oase
NEPCOHAIBHBIX JAHHBIX, Ha3HAYaeTCsl €ro WHIWBHAYyaldbHBIA JIOTMH JUId BXOJa B CHCTEMY H
YHHK&JIbHBIA MMapoJib, H3BECTHBIA TOJBKO CaMOMy IIOJb30BaTemio. PaboTHHKaM 3alpemaeTcs
pasriamaTh YHUKaJIbHbIE TApOJIU 7S BX0JIa B CHCTEMY.

5.3. XpaHeHue U UCTIOJIb30BaHHE MEPCOHATIBHBIX JAHHBIX 00ydJarommxcs

5.3.1. TlepconanbHble TaHHBIE 00YYarOMErocs OTPAXKAXOTCA B €r0 JIMYHOM JIeJie, KOTOpoe
3am0JIHAETCS IO0C/Ie M3JaHus IpHKa3a o ero 3auncienud B [llkomy. JInunsle gena oOydaromuxcs B
anpaBUTHOM TMOpsiAKe (OpPMHUPYIOTCS B IalKax KJIAacCoOB, KOTOPHIE XPaHATCA B CHELHAIBHO
060pyAOBaHHBIX MIKadax.

5.4.Tlpu mepemade NepCOHANBHBIX NaHHBIX oOydaromierocs Illkoma momkHa CoOGIOAATH
clenyromne TpeboBaHuUs:

5.4.1. He coobmars nepcoHalbHbIE JaHHbIE 00YYaoIIerocs B KOMMEPUECKHX LENIX 6e3 ero
MHUCBMEHHOTI'O COTJIACHUSL.

5.4.2. TlpemynpemuTs JIHII, MOJTYyYaOUAX HEePCOHAIbHBIE JaHHBIE 00YYaromerocs, O TOM,
YTO STH JaHHBIE MOTYT OBITH HCIIOIb30BAHBI JIHIIb B [EJISX, A1 KOTOPHIX OHH COOOIIEHBL.

5.4.3. OcymecTBnaTh mepeaady IMEPCOHANBHBIX JaHHBIX B npenenax [lkomsr B



COOTBETCTBHUM ¢ HacTOsImuM IlooxxeHueM.

6. JlocTyn K nepcoHAJIbHBIM JaHHBIM Pa0OTHHKOB H 00y4Jal0muXxcs

- IlpaBo mocryna k nepcoHaIbHBIM JaHHBIM paboTHHKOB [1IK0ITEI HMEIOT:

- upekrop;

- Cexperaps;

- Corpynuuku otzaena KaapoB (B 00bEME OOKYMEHTOB, COIPOBOXIAIOMIMX IIPOIECC
oopmIieHHs TPYIOBBIX OTHOIICHUH MpU NMpHéEMe Ha paboTy, IEepEeBOE, YBOJIbHEHHH; MaTepHAIOB
10 aHKETHPOBAHMIO, TECTUPOBAHMIO, IIPOBEAECHHUIO cOOECeI0BaHUMN ¢ KaHAWJATOM Ha JOJKHOCTB;
JOKYMEHTOB, SBJISIOMIMXCS NOJUIMHHUKAMH U KONHMSMHU IIPHUKA30B 10 JIMYHOMY COCTaBY; JIMYHBIX J€IT
U TPYJOBBIX KHI)KEK paOOTHUKOB; A€, COAEPKAIINX OCHOBAHHS K MPUKa3aM II0 THYHOMY COCTaBY;
JEll, COAEpKaIMX MaTepHasbl aTTECTallMU pabOTHUKOB; JOKYMEHTOB CIIyK€OHBIX paccieI0BaHu);

- CorpynHuku OyXraarepuu;

- 3amecTuTenH JUpeKTOpa (KWKIBIM M3 3aMeCTUTENeH, SBISSICH PYKOBOIAHUTEIEM
COOTBETCTBYIOIETO 37aHHs 00pa3oBaTEeIbHOW OpraHu3alMd / KOHKPETHBIX HaIpaBICHUH
IIPOU3BOICTBEHHOM JESTETFHOCTH, HIMEET JOCTYII K MEPCOHATBHBIM JaHHBIM 3/1aHHs / HallpaBJICHUSL
IIPOU3BOJICTBEHHOM NEATENLHOCTH);

- HHble paOOTHUKH 7S BBITOJIHEHHS UMHU TPYAOBON (YHKUMH (IPU HAIMYMH IIpHKa3a O
JIOIyCKe K NMEePCOHAIBHBIM JaHHBIM paOOTHHUKOB)

6.2. PabotHuk IlIkomBI HMEET IpaBo:

6.2.1. Ilomy4arh JOCTYII K CBOMM IIEPCOHAIBHBIM JaHHBIM U O3HAKOMJIEHHE C HUMH, BKJIIOYas
IIpaBO Ha GE€3BO3ME3IHOE MOJyYEHHE KOMMHA T000M 3alucH, coaepKalle MepCOHAIbHbIE TaHHbBIE
paboTHHKA.

6.2.2. TpeboBath 0T PaboTonaTens yToyHEHHs, HCKIIIOYECHUS WIIM MCIPABJIECHUS HETOJHEIX,
HEBEPHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX MM HE SBILIIOLIMX
HeoOxoauMbIMH Uit PaboTomarers nepcoHaIbHBIX JAHHBIX.

6.2.3. [lomygars ot PaboTtonarens:

- CBEJICHHSI O JIUI[aX, KOTOPbIE HMEIOT JOCTYII K IEPCOHAIBHBIM JaHHBIM UM KOTOPBIM MOJKET
OBITH IPEOCTABIIEH TaKOM JOCTYII;

- mepeyeHb 0OpabaThIBaeMBIX IEPCOHATBHBIX JAHHBIX H HCTOYHUK UX IOJIYYECHHUS,

- CpokH 00pabOTKK NEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XpaHEHHS,

- CBEJICHHSI O TOM, KaKue IOpHINYECKHe TIOCIEICTBUS IS CyObhEeKTa IEpCOHANBHBIX JaHHBIX MOKET
IIOBJIEYb 3a c000# 06paboTka ero NepcoHaIbHBIX JAHHBIX.

6.2.4. TpeGoBarp u3Bemenus PaGoromareneM BCexX JIMI, KOTOPHIM paHee OBUIM COOOIIEHBI
HEBEpHBIE WIIH HETOJIHBIE IIEPCOHAIBHBIE JaHHbIE, 000 BCEX IIPOU3BEICHHBIX B HUX HUCKIIOYCHHSX,
UCIPABJICHUSX UM JONOIHEHHUSAX.

6.2.5. OGxa0BaTh B YIIOJHOMOYCHHBIH OpraH IO 3aIllUTe IpaB CyOBEKTOB MEPCOHATBHBIX
JaHHBIX WM B CyJe€OHOM MOPSIKE HENpPaBOMEPHBIE IeUCTBHS WM Oe3neiictBus PaGoronarens npu
00paboTKe U 3aIIUTE €T0 NEPCOHANBHBIX JaHHBIX.

6.3. KonvpoBars M JelaTh BBIIMCKA MEPCOHAIBHBIX [JaHHBIX PaOOTHHMKA paspermaeTcs
HCKJIFOYMTENBHO B CIIy)KEOHBIX IIEJISX ¢ MACBMEHHOT0 paspemenus Jlupekropa [Ikossr.

6.4. Tlepenaya uHGOPMAIIMH TPETHEH CTOPOHE BO3MOXKHA TOJILKO IIPH ITMCEMEHHOM COTJIaCHU
pabOTHHUKOB.

6.5. JIocTyll K NEpCOHAIbHBIM JaHHBIM OOYdYalOIMXCAd M HX pOAHMTENeH 0Oe3 MOoIydeHHs
CIENHATBHOTO pPa3peIIeHHs UMEIOT:

- TUPEKTOP LIKOJIBL;
3aMeCTUTENh PYKOBOAUTENS 00pa30BaTeIbHOM OpraHU3aliu;

COLIMAJIbHBIA I1€1aror;

TICHXOJIOT;

CeKpeTaphb;

OTBETCTBEHHBIH 3a ITUTAHUE;

KJIACCHBIE PYKOBOJMTENH (TOJBKO K NEPCOHAIBHBIM JaHHBIM 00YJarOIMXCsl X POAUTENICH
CBOETro KJjiacca).

6.6. [0 [HCBMEHHOMY 3ampocy, Ha OCHOBaHHM IpHuKaza mupekropa Ilkombl, K
IIepCOHAIBHBIM JAHHBIM PaGOTHHKOB M 00YYarOIIMXCs MOTYT OBITh JONYIIEHBI JHLA B MPEACIax
CBOEH KOMIIETEHIIUH.

6.7. K umciy MaccoBBIX IOTpeOUTeNel NEPCOHAIBHBIX JaHHBIX BHE IIKOJIBI MOXXHO OTHECTH



rOCYy/IapCTBEHHBIE H HErOCYIapCTBEHHBIE ()YHKIIMOHATBHBIE CTPYKTYPHI:

- HQJIOTOBbIE HHCIIEKIIHH;

- MIPaBOOXPAHUTENIbHbIE OPTaHbI;

- OpraHbl CTaTUCTHKH;

- CTPaxoOBHIE€ areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COUMAIbHOIO CTPaXOBaHHS,

- IIEHCHOHHBIE (QOH/IBI;

- OJpa3CIICHUs] MyHUIUIIAIBHBIX OPIaHOB YIIPABJICHHSI.

6.8. Jlpyrue opranmsamuu. CBeneHust 0 paboTarOmeM COTPYIHHKE HIIH yXE€ YBOJEHHOM,
- o0ydJaroimeMcsi WiIM 3aKOHYUBIIEM OOydYeHHE MOTYT OBITh IMPENOCTABIEHBI APYTOH OpraHM3aIdH
TOJBKO € MHUCBMEHHOIO 3ampoca Ha OJaHKe OpraHH3alldd C MPUI0KEHHEM KOIMH 3asBJICHHS
paboTHHKA, OOYYaloIIerocs MM 3aKOHYMBINETO OOydeHwe. OTBETHl HAa MHCHMEHHBIE 3aIPOCHI
ApYrHX OpraHu3alliii M YYpEeKAECHHH B Ipelenax WX KOMIETEHIHH H IPEJOCTaBIEHHBIX
IIOJIHOMOYHH JAIOTCS B MIUCbMEHHOM popMe Ha O1aHKe IIKOJIBI U B TOM 00BbeMe, KOTOPBIM [03BOJISIET
HE pasrjaliarh U3JMIIHAA 00BEM NIEPCOHATIBHBIX CBEIECHHN 0 paOOTHHKAX M 00YYAFOIIMXCS.

6.9. PoncTBeHHUKH U 4ieHBI ceMei. [lepcoHalbHBIE NaHHBIE MOTYT OBITH IIPEJOCTABIEHBI
POACTBCHHHUKAM HJIM YJIEHAM €r0 CEMBHU TOJIBKO C IIMCEMEHHOTO pa3pelleHus CaMOro paboTHHKA.
7. Ob6s3aHHOCTH Pa0OTHHKA, POANTE el (3AKOHHBIX MPEACTABHTEIEH) HeCOBEPMEHHO0IETHHX
o0yyaomuxcsi 1 paboroaares

7.1. B nensax obecriedeHus: JOCTOBEPHOCTH IIEPCOHAIBHBIX JaHHBIX paOOTHHK 00s3aH:

7.1.1. Tlpu npueme Ha paboTy npenoctaButhb LIIkoIIbI MOJIHEIE JOCTOBEPHEIE JAHHEIE O cebe.

7.1.2. B cnydae U3MEHEHHWs CBEICHHH, COCTABISIONIMX [EPCOHAIBHBIE IaHHBIE,
CBOEBPEMEHHO B CPOK, HE IIPEBBINAIONIMNA 5 pabouux AHEH, IPeJOCTaBUTh JaHHYIO HH()OPMAIHIO
corpyasaukam LlIxossr.

7.2. JIna oGecriedyeHus! JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX 00YYarOIIUecs, pOIUTEIH
(3aKOHHBIE IIPEJICTABUTENN) HECOBEPIICHHOIETHUX 00YYaIOMUXCs 10 MONTYy4EHHs] HMH OCHOBHOIO
obmero oOpa3oBaHust 00SI3aHBL:

7.2.1.IlpenpoctaBnsats I1Ikose TouHble cBeIeHHUs O ce0e (CBOMX HECOBEPUIEHHOIETHHX JETSX).

7.2.2.B ciayyae H3MEHEHHs CBEJICHHH, COCTaBISIOIIMX [EPCOHAIBHBIE JAHHBIE
COBEPIIEHHOJIETHErO 00y4aroIerocsi, OH 00s13aH B T€YEHHE MecsIia COOOIUTE 00 3TOM CEKpeTapro
[Txomnsl

7.2.3.B ciaydae W3MEHEHHs CBEICHHH, COCTABJIOIIMX IEPCOHAIBHBIE JAHHBIE
00yJaromerocs, poIuTeNd (3aKOHHBIE [TPEICTABUTENN) HECOBEPIIEHHOIETHETO 00YyJaroIerocs 10
IIOJIy4E€HUSI UM OCHOBHOrO 00Imero oOpa3oBaHus 0Os3aHBEI B TEYCHHE MecCsIa COOOIMHUTL 00 3TOM
cekperapro LlIxosr.

7.2.4.IlpenocraBinenre pabOTHHKY WM OOydYaroOIeMycsl TapaHTHH M KOMIICHCALUi,
IIPENyCMOTPEHHBIX  JCUCTBYIONIMM  3aKOHOJATEIbCTBOM,  OCYINECTBISIETCS C  MOMEHTa
IPEIOCTABICHHST COOTBETCTBYIOIIUX CBEICHHM, €CIM HMHOE HE MPELyCMOTPEHO IEeHCTBYIOIIHM
3aKOHOJATeIbCTBOM.

7.3. llIxona ob6s13aHa:

7.4.1. OcymmiecTBIsATh 3alIUTy NEPCOHAIBHBIX JaHHBIX pabOTHHKOB, OOydarommuxcs H
poauTenel (3aKOHHBIX IPEJCTaBUTENEH) HECOBEPIIEHHOIETHETO 00yJaroImerocs.

7.4.2.O6ecnedynTh XpaHEHHE NEPBHUYHOM YYETHOH HOKyMEHTALMM II0 Yy4YeTy TpyJda H €ro
OILTAThl, K KOTOPOH B YaCTHOCTH, OTHOCSATCS JOKYMEHTHI II0 y4eTy KaJpOB, JOKYMEHTHI IO yYETy
HCII0JIb30BaHUs pabodyero BpeMEeHH U pacueToB ¢ pabOTHHKAMHU IO OILIaTe Tpy/Ja M Jp.

7.4.3.1lo MHCBMEHHOMY 3asBJICHHIO pabOTHHKA HE MMO3/HEee Tpex paboumx JHEH CO IHs
IIOJa4Y¥ 3TOTrO 3asABJIEHHS BHIIATh KOIIMH JOKYMEHTOB, CBA3aHHBIX C €r0 paboToH (KOIMHM IpHKa3a O
npyueMe Ha paboTy, IPUKA30B O MEPEBOIaX, MpHKa3a 00 YBOJIbHEHUH C pabOTHI; KOIIHIO M BHIIMCKH
U3 TPYJOBOM KHHOKKH, O Hepuoje paboTel W ap.). Kommu HOKyMEHTOB, CBS3aHHBIX C paboToOH,
JIOJDKHBI OBITH 3aBEPEHBI HAUIEKAIMM 00pa3oM ¥ IIPEIOCTABIATECA pabOTHUKY OE€3BO3ME3IHO.

8. IIpaBa Ccy0beKTOB MNEPCOHAJIbHBIX JAHHBIX 10 00€eCleYEeHHI0 3AIHUTHI MEPCOHATbHBIX

JAHHBIX
8.1. B memsx obecredeHus 3alWThl EPCOHAIBHBIX NaHHBIX, XpaHsamuxca B Illkore,
pabOTHHKH, 00Y4aIOLIHECs, POTUTENH (3aKOHHBIE IIPEACTABUTENN) UMEIOT MIPABO Ha!
8.1.1. TlonHyro uHpOpMAIHIO 00 X EPCOHATBHBIX JAHHBIX B 00pabOTKEe 3THX JTaHHBIX.



8.1.2. CBOGOIHBIH GeCIUIATHBIA JOCTYI K CBOMM IEPCOHANBHBIM JaHHBIM, BKIHOHA paBo
Ha TOJy4eHHe KONHMH IOOOH 3aluCH, cofepiKaiieil NepCoOHaIbHBIC IaHHBIC paboTHMKa, 32
HCKITIOYEHHEM CIIydaeB, TIPELYCMOTPEHHBIX (eiepalbHbIM 3aKOHOM.

8.1.3. Ompe/enenre CBOMX MPEICTABATEINCH UL 3AIUTEL CBOMX [IEpCOHAIBHBIX TaHHBIX.

8.1.4. TpeGopanue 06 HCKIIOYEHMH WM WCIPABICHAN HEBCPHBIX, WIA HETOJIHBIX
nepcoHANBHBIX JaHHBIX. [Ipu oTkase ITIKOJbI HCKIOUMTE MIIH HCIPaBUTH IIEPCOHAIBHBIC JaHHBIC
paboTHHKA WK 00YJarOIErocsi OH MMEET NpaBo 3aj4BUTH B mucsMeHHOH popme pupexTopy LKoms!
0 CBOEM HECOTJACHH C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOrO HECOTIACHS. [TepcoHanbHbIE
JI@HHBIE OIEHOYHOTO XapakTepa pabOTHUK, 00y4alomMUHICs, POMUTEIH (3aKOHHBIE TIPEICTABUTEIIH)
MIMEIOT ITPaBO JONOIHHTE 3asBICHAEM, BEIPOKAIOMIHIM €T0 COOCTBEHHYIO TOUKY 3PECHUS.

8.1.5. Tpebopanme 06 m3Bemenuu [1IkoT0H BCEX JHIL, KOTOPBIM paHee OBUIH COOOLICHBI
HEBEpHBIE WM HEMOJHbE MEPCOHATBHBIC NaHHBIC paGoTHEKa WM OOydaromerocs, 000 BCEX
IIPOM3BEIEHHBIX B HAX HCKITFOYEHMSX, HCTIPABIICHAAX HIIH JOTIOMHCHHIX.

9. OTBETCTBEHHOCTD 32 HAPYIIEHHEe HOPM, PEryTHPYIOIHUX MOy ICHHE, 00paGoTKy M 3aIMUTY
NePCOHATbHBIX JAHHBIX

9.1. PaGorHuku I1IIKONbI, BHHOBHBIE B HApyIICHHH HOPM, PETYIHPYIOMMX MOJyHCHHC,
06paboTKy U 3aIIUTY IEPCOHAIBHBIX JAHHBIX paboTHHKA K 00YJAOIMXCs, HECYT TMUCLIUILITMHAPHYIO
a/IMHHECTPATHBHYIO, TPaX/IaHCKO-TIPABOBYIO™ HIIH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C
denepabHbBIMK 3aKOHAMH.

9.2. Jlupextop llIKoibl 3a HapyIICHHE HOPM, peryIHPYIOMIMX nonydyeHue, 00paboTKy H
3aIIUTY TIEPCOHATBHBIX JAaHHBIX PaOOTHHKA, HECET aIMHHACTPATUBHYIO OTBETCTBEHHOCTH COIJIACHO
¢T. 527 u 5.39 Kopmekca 00 aaqMHUHHUCTPAaTHBHBIX IIPaBOHAPYIICHUAX Poccuiickoit ®enepanuu, a
TaKke BO3MemaeT pabOTHWUKY ymiep, NPHYMHCHHBIH HEIPaBOMEPHBIM KCIIOJIb30BAHUEM
HH(OpMAIHH, COAEPKAIIEH NePCOHANBHbIC NaHHBIC paboTHHKA.

10. 3axaH4YHTeIbHbIE MOJIOKECHHHA

10.1. Hacrosmee IlonoxeHne CTymaeT B CHIy C MOMEHTA €ro MOJMACAHHUA JUPEKTOPOM

[IIxomeI.
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